
Introduction 

The NASUWT is aware of the concern and anxiety of members about what their employers’ plans 
may be for the wider opening of schools and colleges. 

In this document, the NASUWT provides: 

• a summary of the actions we have taken so far to protect the interests of members 
collectively; 

• a self-audit checklist to enable members to consider their own position in relation to their 
employers’ plans for wider opening. 

Summary of the actions taken so far 

1. The NASUWT has issued comprehensive advice and health and safety checklists 
(www.nasuwt.org.uk/reopeningschools) to our Workplace Representatives and contacts, 
and to NASUWT local officers, who will be engaging with employers to seek to ensure that 
no school or college engages in the wider opening from 1st June 2020 unless it is safe to 
do so. 

2. The NASUWT has written to all employers advising them of their legal obligations to their 
employees and reserving our members’ legal rights and entitlements. Members were notified 
of this information and the letters can be viewed on the NASUWT website: 
www.nasuwt.org.uk/reopeningletters. 

3. The Union has also been engaging with the Department for Education (DfE) and other 
Government bodies, including Public Health England, Ofqual, the exam boards and Ofsted, 
to raise members’ interests and concerns, and is continuing to do so. 

4. The Union has been offering support and guidance to members through our national advice 
line and we know from those contacts how anxious and concerned members are about the 
plans their employers are making for the wider opening. These very understandable concerns 
were reinforced by the over 30,000 teachers and headteachers who responded to the 
NASUWT Survey issued last week about the plans for wider opening, and they have been 
conveyed to the Secretary of State for Education (www.nasuwt.org.uk/reopeningschools). 

5. The NASUWT has been made aware that some schools are pressing teachers to complete 
forms, as part of their planning, which have the potential to undermine teachers’ legal rights 
and entitlements to a safe working environment. 

The FAQs the Union produced in relation to this are on the website: www.nasuwt.org.uk/ 
reopeningfaqs. 
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NASUWT members’ self-audit checklist 

The NASUWT is committed to ensuring that not only are the needs of our members collectively 
represented in full, but that each individual member has the information they need to ensure that 
the planning in which their employer is engaged for the potential wider opening of your workplace 
takes account of their particular circumstances. 

Members are advised, therefore, to consider the checklist below and follow the advice the Union 
has provided at the end of each section. 

The checklist covers the following areas: 

1. Personal health

2. Equality impact measures

3. Travel to work arrangements

4. Pay and conditions of service

1. Personal health

Section A 

Are you: 

pregnant;  

clinically extremely vulnerable (shielding); 

exhibiting symptoms of COVID-19 and self-isolating; 

sharing a household with someone who is self-isolating with COVID-19 symptoms; 

certified by your GP as not able to attend the workplace; 

on sick leave. 

If you have ticked one or more of the items listed, then you are advised to send the following 
message to your headteacher/principal and keep a copy: 

[date] 

Dear [add name] 

I am [add whichever of the above list applies]. In accordance with the Government and DfE 
guidance, I am one of the category of workers who must continue to remain at home during the 
COVID-19 restrictions. 

I would be grateful if you would please confirm to me that you have factored into your planning 
for wider opening from 1st June that I will be unable to attend the premises. 

Yours sincerely 
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Section B 

Are you: 

clinically vulnerable – have underlying health conditions as defined in the Government and 
DfE guidance; 

 living with people who are clinically vulnerable or clinically extremely vulnerable. 

If you have ticked one or more of the items listed, then you are advised to send the following 
message to your headteacher/principal and keep a copy. 

[date] 

Dear [add name] 

In accordance with the Government and DfE guidance, in the context of the COVID-19 restrictions, 
[I am considered clinically vulnerable because of my underlying health conditions/I am living with 
someone who is clinically vulnerable/clinically extremely vulnerable]. 

I am anticipating therefore that as part of the planning for the wider opening of the workplace, 
you will enable me to continue to work from home and I would be grateful if you would confirm 
that to me. 

If, however, you are considering changing the current arrangements, I would be grateful if you 
would provide me with a copy of the risk assessment you have conducted on my attendance in 
the workplace and on the activities you would be expecting me to carry out, in order that I can 
consider this and take any appropriate advice. 

Thank you for your assistance. 

2. Equality impact measures 

Section A 

Do you have a disability? (This can include mental-health issues relating to stress and anxiety.) 

Are you a teacher from a black and minority ethnic (BME) background? 

If you have ticked one or more of the items listed, then you are advised to send the following 
message to your headteacher/principal and keep a copy: 

[date] 

Dear [add name] 

I know that in planning for wider opening from 1st June, you will be reviewing the availability of 
staff and will therefore also be considering the equality impact of the measures proposed in 
relation to staffing. 

[I have a disability/I am from a BME background] and as you are aware, there is a concern that this 
places me in a potentially vulnerable category, in the context of the transmission of COVID-19.  

I would be grateful, therefore, if this could be factored into the equality impact assessment of the 
staffing arrangements you are considering to support the wider opening, and if you would advise 
me of the results of the assessment in relation to my personal circumstances. 

Yours sincerely 
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Section B  

Do you have carer/childcare responsibilities? 

Are you a single parent or carer? 

If you have ticked one or more of the items listed, then you are advised to send the following 
message to your headteacher/principal and keep a copy: 

[date] 

Dear [add name] 

I know that in planning for wider opening from 1st June, you will be reviewing the availability of 
staff and will therefore be also considering the equality impact of the measures proposed, prior 
to the wider reopening. 

As you are aware I have [carer/childcare] responsibilities.  

My circumstances are as follows: [list here any factors such as: you are unable to access care 
support during the COVID-19 restrictions, your child’s nursery/school will not be open, your 
partner is a key worker or returning to the workplace and there is no alternative childcare available; 
your partner will be able to provide some support but not full time]. 

I would be grateful if this could be factored into the equality impact assessment of the staffing 
arrangements you are considering, and if you would advise me of the results of the assessment 
in relation to my personal circumstances. 

Yours sincerely 

If you are a single parent/carer: 

[date] 

Dear [add name] 

I know that in planning for wider opening from 1st June, you will be reviewing the availability of 
staff and will therefore be also considering the equality impact of the measures proposed prior to 
the wider reopening. 

As you are aware, I am a single [parent/carer]. My circumstances are as follows: [list here any 
factors such as: you are unable to access care/childcare support during the COVID-19 restrictions; 
your child’s nursery/school will not be open]. 

I would be grateful if this could be factored into the equality impact assessment of the staffing 
arrangements you are considering, and if you would advise me of the results of the assessment 
in relation to my personal circumstances. 

Yours sincerely
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Section C 

Do you work part time or flexibly? 

If you have ticked the item listed, you are advised to send the following message to your 
headteacher/principal and keep a copy: 

[date] 

Dear [add name] 

I know that in planning for wider opening from 1st June, you will be reviewing the availability of 
staff and will therefore be also considering the equality impact of the measures proposed prior 
for wider reopening. 

As you are aware, I work part time and, therefore, the hours which I am available for work will 
need to be managed in the context of the staffing arrangements you are proposing, including 
ensuring that there is no disproportionate impact on me when compared with the arrangements 
for those who work full time. 

I would be grateful if this could be factored into the equality impact assessment of the staffing 
arrangements you are considering, and if you would advise me of the results of the assessment 
in relation to my personal circumstances. 

Yours sincerely 

3. Travel to work arrangements 

Do you have to travel by public transport to get to work? 

If you have ticked the item listed, then you are advised to send the following message to your 
headteacher/principal and keep a copy. 

[date] 

Dear [add name] 

I am aware that you will be working on the planning for the wider opening of the school and will 
be reviewing the availability of staff. 

I would be grateful if you would factor into the risk assessments you will be doing with regard to 
staff the fact that, in order for me to attend the workplace, I will have to travel by public transport 
and, therefore, ensure that the risk assessment identifies any risks to me or to other members of 
staff. 

I would be grateful if you would provide me with a copy of the risk assessment you have 
conducted on my attendance in the workplace in order that I can consider this and take 
appropriate advice. 

Yours sincerely 
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4. Pay and conditions of service 

Are you currently on furlough and only receiving a percentage of your salary rather than your 
full salary? 

If you have ticked the item listed, then you are advised to send the following message to your 
headteacher/principal and keep a copy. 

[date] 

Dear [add name] 

I understand that you may be considering plans for the wider opening of the school from 1st June.  

As you are aware, I have been furloughed since [add date] and am only receiving a reduced salary. 

I would like confirmation that if I am asked to support the wider opening by being on the premises 
to support the activities with the pupils, I will be reinstated to my full salary. 

Yours sincerely 

 

NB  

The NASUWT appreciates that some members may be covered by multiple issues in the self-
audit checklist and, therefore, may need to include all of these in one communication with the 
headteacher/principal using the text from a number of the draft letters. 

If you experience any difficulties with this or with any other issues relating to the wider opening 
of schools/colleges, or if any of the responses you receive from your headteacher/principal cause 
you concern, then please contact the NASUWT advice line e-mail: advice@mail.nasuwt.org.uk. 

 

 

 

 

 

May 2020
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